(COUNTY LETTERHEAD)

(DATE)

Jeffrey Boyle
Acting Deputy Director for 9-1-1
Pennsylvania Emergency Management Agency
1310 Elmerton Avenue
Harrisburg PA 17110
RE:  Appointment of 9-1-1 Coordinator

Dear Mr. Boyle:

Please be advised that (COUNTY/CITY) effected a personnel change in our 9-1-1 Communications Center.  Effective (DATE), (NEW COORDINATOR NAME) will assume the duties of 9-1-1 coordinator for (COUNTY/CITY) in accordance with Chapter 53, Emergency Telephone Service, of Title 35 of the Pennsylvania Consolidated Statutes, 35 Pa. C.S.A. §§ 5304, and 4 PA Code § 120b. (NEW COORDINATOR NAME) contact information is listed below:

(NEW COORDINATOR NAME)

9-1-1 Coordinator

(COUNTY/CITY) Emergency Services

(ADDRESS)

(ADDRESS)

(PHONE)

(FAX)

(E-MAIL ADDRESS)

Please make the appropriate changes to existing agency information.

Thank you for your assistance in this matter.

Sincerely,

(Signature)

(Commissioner)

