Creating an account for the Nonprofit Security Grant Workshop

Step 1: Go to Https://pa.train.org

Step 2: Click on Create Account button
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Welcome to TRAIN PA!

TRAIN PA s a gateway into TRAIN National, a free service of the Public Health Foundation which operates
through collaborative partnerships with state and federal agencies, local and national organizations, and
Password educational institutions.

Login Name

Through this site, you can:

Quickly find and register for many courses to satisfy your professional development needs,

Track your learning with personal online transcripts,

Access valuable materials, course reviews, and discussions to improve your learing experience, and
Stay informed of the latest public health trainings for your area or expertise.

Former PA Prepared users: To access TRAIN PA for the first time,
you must set your password and update your account information.
Please see the For PA Prepared Users: Getting Started with TRAIN

PA instructional guide for step-by-step directions on setting up your
TRAIN PA account.

To add your course to TRAIN: Become a Course Provider

If you already have an account in TRAIN and were not a former PA Prepared user, please enter your Login

PA TRAIN Links Name and Password in the fields provided on the left menu and click “Login.”

For PA Prepared Users: Getting Started with TRAIN PA
For New Users: How to Create a TRAIM PA Account Looking for a course? TRAIM PA uses simple course name prefixes to help you easily find trainings geared
Finding and Reqistering for a Course in TRAIN PA

: toward you! Justtype the course name prefix into the Search by Keyword or Course 1D field and click the search
Updating Your TRAIN PA Account button Here are just a few’

= PA for all PA-sponsored courses
= PA-EMS for all PA-sponsored EMS courses
= PA-PEMA for all emergency management training.

It this is your first visit, click "Create Account” on the left menu to register for TRAIN and start learning today! Be
sure to optin to emails so that you can receive important messages.

For help, please contact TRAINFAsuppori@pa.qgov

% pennsylvania == pennsylvania
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Step 3: Review the Train Policies then select agree with the policies.
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Please read the following TRAIN policies carefully. If you agree to these policies, check the box below to continue with the registration.
Mote: You must agree to these policies to be able to access the TRAIN website.
TRAIN Policies
1. General Policies and Liability Terms
2. Confidentiality Statement
3. Learner Rights and Responsibilities
b 4. Course Provider Rights and Responsibilities ol
e
] lagree to these TRAIN policies
Mext || Cancel
PN ST AL
Step 4: Complete the required fields. Then select next at the bottom.
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Required Fields Optional Fields
Login Name * | | Middle Name | |
Password ™ | | Telephone {evening) | |
" Confirm Password* | | Baytime Exiension | | "
| |
PA First Name* | | Faget | |
 LastName® | | Fax | |
Position Title * fobilel | |
Tolenhme {daytime:* Bureau/ Section | |
Example: (TT7777-T777 Address 2 | |
Email |

Confirm Email x

Organization name *

Department / Division

|
| ¥/ [ would like to receive emails from TRAIN

|
|
|
*
|

Adidress 1% [| | would like to receive notifications about the site updates by email.
Country * [United States v
State | Territory * | Select v |
City | Township { Town ™ | |-
Zip code | Postal code * | |
County = | |7

Please choose your secret question and provide a ONE WORD
answer.

Question *

| Select Question v |

*

Answer

DEPARTMENT OF HEALTH EMERGENCY MANAGEMENT AGENCY



Step 5: Click on the STATE PORTAL Select Groups button
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Group Selection: As a member of TRAIN, you have the opportunity to paricipate on one or more of the TRAIM portals listed below. TRAIN
portals are connected and will not require you to have a separate accounts or logins. Remember that you will only need one TRAIN account for
any portals you select

To participate on one or more portals, follow the instructions below.

1. Choose the "Select Groups™ button next to the desired portal, “State Portal”, "MRC Portal” (Medical Reserve Corps), "CDC Portal”
(Centers for Disease Control and Prevention) or "VHA Portal™.
2. Select your groups within each portal

| The portals and groups you select will determine what TRAIN content (including courses) you can access.

< Selectthe state or territory in which you work, study, or reside - or select "International”.

State Portal | Select Groups No Groups Selected
e

lfyou are a member of the Medical Reserve Corps, then you should select MRC Portal in addition to your state.

MRC Portal Select Groups No Groups Selected

To access additional CDC TRAIN (Centers for Disease Control and Prevention) content, and to participate in CDC-hosted communities of
practice, you should also add the CDC Portal.

CDC Portal Select Groups No Groups Selected

To access additional Veterans Health Administration, Employee Education System content you should add the VHA Portal

VHA Portal Select Groups No Groups Selected

Mote: You must select at least one portal.

lBack Mext




Step 6: Select the County, Organization and Functional Role that best describes you.
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FOUD Sele IJH AS 3 membero FLAIN ou nave ine opport !h to paricipate on one or mora ofthe RAIN porta i 1‘ e FLAIM

E Select Groups

|Permsy|vania v |

| Select County v ‘ | Select Organization v | ‘ Select Functional Role v




Step 7: Selection up to three Professional Roles. You can select other if nothing is accurate.

Please take a minute to review all roles before making your selection. . oy
Please select up to three (3) Professional Roles that best match your profession, and select Specialization where available. *
If the "Other" option is selected, please enter specialization.
Professional Role Value
|| |Alied Health Professional | Select v

|| |Administrator / Director / Manager

|| |Administrative Support Staf

|| |Animal Control Specialist/ Veterinarian

|| |Biostatistician

|| |Childcare Provider

|| |Communicable Disease / Infection Control Staf

|| |[Computer / Information Systems Specialist

|| |Dental Professional |_Se|ect v
|| |Emergency Responder |_§e_|§§t_ v |
|| |Environmental Health Professional | Select v

|| |Epidemiologist/ Surveillance Staff

|_| |Finance and Budget Staff

|| |Food Services / Faciliies Management Staff/ Housekeeper

|| |Government Oficial | Select v |
|| |Health Educator

|| |Human Services Personnel

|| |Laboratory Professional / Technician

|| |Law Enforcement

|| |Legal Professional

|| |Librarian / Information Specialist

|| |Licensure / Inspection / Regulatory Specialist

|| |Medicaid Personnel

|| [Medical Examiner / Coroner

[ [Mental and Behavioral Health Professional | Select \

[ ] |Nurse | Select v

|| |Occupational Health and Safety Personnel
|| |Qutreach / Field Worker

|| |Pharmacy Professional |_Se|ect L4 !
|| |Physician | Select v |
|| [Mon-Physician Clinician | Select v |

|| |Palicy / Planner

|| |Program Specialist
|| |Public Health Oficial

|| |Public Relations / Media Specialist

|| |Researcher/Analyst
| |Student

|| |Teacher [ Faculty

| |Volunteer

|| [Other {specify}

Back || Next



Step 8: Select up to three Work Settings. Again you can select Other.
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Please select up to three (3) Work Settings that best fit your work environment. Choose Subcategories where applicable.

Work Settings Value
| |Academic/Educational Institution | Select v|
|| |Official Public Health Agencies | Select v |
1 |Military I

[ | |Other Government Agencies (except Military)

Healthcare Services | Select v

I

| |Indian Health Service
[Cl  |Tribal Health Sites
| |Non-Profit Organization (except Healthcare)

(1 |Private Industry (except Healthcare)
¥ |Other (specify)

Back || Next

Step 9: You can fill out the demographic information, but it is not required.

m Calendar About Help Competencies ‘ |search by Keyword or Course 10| G| ‘ S

Please select appropriate demographic information {optional).
Demographic Information Value
Education level (highest attained) ré_el_em—"\
Sex | Select ¥ |
Ethnicity | Select v
Race | Select v |

.b;cc Birth Date {Format: MMDDIYY YY)

" Primary Language Select v |
Secondary Language iisgleci v |

Back || Next

*

pennsylvania = pennsylva
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Step 10: How did you hear about Train? You can select work .
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Help Make TRAIN Better! Value
How did you hear about TRAIN? . I| Wark v |

| Back |[ Next |




Step 11: If you a FEMA Student ID you can fill this in. Otherwise just leave it blank and click
next.
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If you have a FEMA Student ID Number please enter it in the field below.
FEMA Student ID Number Value

FEMA Student ID Number I |

Back || Next
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Step 12: This is optional.
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Do you hold a Professional License Number?*
U Yes
7 No

[ Back Next
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Step 13: You know have an account set up. Click continue.

Advanced
Search
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Hello, Test user

Your NEW ACCOUNT has been created.
Click on Continue button to register for your course.

To receive emails from TRAIN, you must confirm your email account. An email has been sent to you from the TRAIN system. Please open this i
email and click or copy and paste the link in that message.

Continug \

Y &




Registering for the Nonprofit Security Grant Workshop

Step 1: On your dashboard at the top right of the screen is a search bar.

m Calendar Competency Assessment Resources Discussions Help .Search by Keyword or Course ID; 'CJ\‘ Sea ced
Announcements Test user's Dashboal
4Back Pause Nexth My Action Items Click to Expand
Upcoming Events for the next 2 months My Learning .
[+] Upcoming Events
= My Certificates
| Former PA Prepared Users: Accessing Your Certificates My Training Plans
- If you formerly used PA Prepared, your course completions have been migrated to your
. TRAIM PA account; however, your certificates have not been brought into TRAIN PA. My Surveys
‘You can still access your certificates in PA Prepared by logging in to PA Prepared using My Links
your PA Prepared username and password (notyour TRAIN PA passwaord). You will be able
to access these certificates until the end of November 2016.
It is highly recommended that you save or print all certificates you earned in PA Prepared,
and you must save or print these certificates before December 1, 2016.
Updated 11/18/2016 9:27 AMET [ Update
re
Step 2: Enter the Course Id code: 1067552. Then hit enter.
e E——
i - % ] Advanced
Calendar Competency Assessment Resources Discussions Help [ C Search
Announcements Test user's Dashhoard
4Back Pause Nextp My Action ltems Click to Expand
Upcoming Events for the next 2 months My Learning I

m Upcoming Events k to Expand
o . My Certificates

My Training Plans

F Former PA Prepared Users: Accessing Your Certificates
. If you formerly used PA Prepared, your course completions have been migrated to your
| TRAIN PA account; however, your certificates have not been brought into TRAIN PA. Iy Surveys
*You can still access your certificates in PA Prepared by logging in to PA Prepared using My Links

your PA Prepared username and password (notyour TRAIN PA password). You will be able
to access these certificates until the end of November 2016,

Itis highly recommended that you save or print all certificates you earned in PA Prepared,
and you must save or print these certificates before December 1, 2016.

Updated 11/18/2016 9:27 AMET | Update

¢



Step 3: Click on the Registration tab.
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Course Details

Advanced
Search

PA-PEMA: Nonprofit Security Grant Workshop

| Back
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Course ID:
Format:

Course Number:
Cost (USS):
Credit Type(s):
Scheduled Date:
Certificate:

Course Description:

Subject Area(s):
Audience(s):
Background/Role(s):
Course Language{s):
Course Level:

Registration Required
Outside of TRAIN:

Registration
Restrictions:

Sponsor:
Accreditations:
Special Notes:

Clinical / Non-Clinical:

1067552
On-Site - Classroom course or workshop (Live Event)
Non Clinical

0.00
none

Multiple Dates  Getmore dates and fimes

The Monprofit Security Grant workshop will address the administrative and programmatic requirements for
sub-applicants under this program. Presenters will further address the requirements of the application
including the application process to the State Administrative Agency. Presenters will also provide support
and tips for a successful application.

Finance / Grants
Other

None

English
Introductory

no

Pennsylvania Emergency Management Agency & Governor's Ofice of Homeland Security

none

There are two sessions: Philadelphia workshop Date: December 12, 2016 Time: 9am-12pm, questions after
the presentation allowed until 1pm. Location 123 Boro Line Road, King of Prussia, PA 19406 Classroom 2

Pittsburgh workshop Date: December 16, 2016 Time: 9am-12pm, questions after the presentation until 1pm
Location: 4501 Admiral Peary Highway, Ebensburg, PA 15831 Building 17, Renaissance Room

| Back || Find other courses like this

Step 4: You can select details for one of the two upcoming sessions or skip to Step 6

Home Calendar Competency Assessment Resources Discussions Help ‘fSearch by Keyword or Course ID
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Course Details

PA-PEMA: Nonprofit Security Grant Workshop [ Back |

T s A ey
Course Details ' Contacts T Registration  \ Reviews

Tip: To sort by any column, click the column heading. Cr use default order by Date
Tip: Alphabetical page indexing is used when sorted by Location

12/12/2016 9:00 AM (GMT-05:00) Eastern Time
(US & Canada)

wreldns

78 Register

CIM Southeast Training Center

rTve
@E- Department of Human Services Ebensburg = 12/16/2016 9:00 AM (GMT-05:00) Eastern Time e
=T State Center (US & Canada) 100 | Redister

| Back || Find other courses like this |




Step 5: This will provide information on the session. It will also giving you directions and gps
information for the session. Once done you can hit the back button at the bottom of the page.

PA-PEMA: Nonprofit Security Grant Workshop

Seats Available: 45 Contact Info: Emina Kunovac

Registration Deadline: 12/6/2016 12:00:00 AM 717-651-7073

Language(s): English RA-NSGParant@pa.gov

Instructor(s):

Description: The Nonprofit Security Grant workshop will address the admimstrative and programmatic requirements for

sub-applicants vnder this program. Presenters will further address the requirements of the application
including the application process to the State Admunistrative Agency. Presenters will also provide support
and tips for a successful application.

Session Schedules:

Street Address Phone at Site
12122016  |9:00 AM - 12:00 PM [OIM Southeast Training Center 123 Boro Line Road1
(GMT-05:00) Location Directions King of Prussia
Eastern Time (US & 2 Pennsylvania
Canada) Building: United States 19406

Step 6: Hit the Register button for the session you would like to attend.
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| | .
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PA-PEMA: Nonprofit Security Grant Workshop Back
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Course Details '\ Contacts 1 Registration % Reviews

Tip: To sort by any column, click the column heading. Or use default order by Date
Tip: Alphabetical page indexing is used when sorted by Location.
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Deta'”5"| 12/12/2016 9:00 AM (GMT-05:00) Eastern Time (o
| Map ‘ CIM Southeast Training Center (US & Canada) 78 | Register

Details | Department of Human Services Ebensburg  12/16/2016 9:00 AM (GMT-05:00) Eastern Time

T State Center (US & Canada) A
| Map |

| Back || Find other courses like this |

Step 7: You are now registered for the session. You can view details or add a calendar entry if
you want. You will not be able to complete the course until the day of the session.

—
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Course Details

PA-PEMA: Nonprofit Security Grant Workshop [ Back | |
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You have registered for the following session :
OIM Southeast Training Center on December 12, 2016 09:00 - 12:00 (GMT-05:00) Eastern Time (US & Canada) | Details |

s To add this event to your personal calendar please click

To mark this course as "Completed” please click G Complete"




