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MEMORANDUM FOR:  	County and city recipients of uniform 911 surcharge funding
SUBJECT:	Procedures for counties and cities to forward funds received from a service provider to the State Treasurer.
Assessment and collection of the $1.65 uniform surcharge began with the first monthly billing cycle after the uniform surcharge’s August 1, 2015 effective date.  All providers, as defined in 35 Pa.C.S. § 5302, are required to assess and collect the uniform surcharge monthly and forward the collection quarterly to the State Treasurer.  
Any uniform surcharge funds remitted directly to a county or city for the August service period and any month thereafter should be forwarded to the State Treasurer.  Please remember that any wireline or VoIP funds received directly from a provider for the July service period, collected at the old rates, should be retained by the county or city.
PEMA will continue to communicate with the providers over the next month and a half to ensure they know how and where to remit surcharge funds.  However, there may be some instances of a provider remitting a payment to a county or city in error.  If this occurs, payments received by a county or city will have to be deposited at the county or city level first and then a subsequent payment will have to be made to the State Treasurer. Please follow the procedures outlined below to forward surcharge funds to the State Treasurer.
Instructions:
1. Deposit funds received directly from a provider in the restricted interest bearing account used by the County or City to receive uniform 911 surcharge funds.

2. Please provide PEMA with the information listed below for each payment received from a provider.  The information should be provided by email to Ken Leaver at kleaver@pa.gov.  
1) Provider Name
2) Provider contact information (if available)
3) Amount
4) Payment date to the State Treasurer

PLEASE NOTE:
· PEMA will contact the provider(s) to convey the new remittance requirements.
· Multiple payments received from service providers can be included in a single payment to the State. 
· 
A spreadsheet has been attached that you may use to provide the requested information.
· If a provider included a Uniform 911 Surcharge Remittance Report with their payment, please attach the report to your email to Ken Leaver. 
3. Make a payment in the same amount as the deposit(s) payable to the Commonwealth of Pennsylvania.
PAYMENT BY CHECK:
Funds remitted by check shall indicate “911 Surcharges” and be mailed to:
Comptroller Operations
Accounts Receivable
P.O. Box 2833
Harrisburg, PA 17105

PLEASE NOTE: 
· The State cannot accept a check made payable to another government.  Actual checks from a provider made payable to your county or city should not be forwarded to the State.
· If your county or city prefers to remit funds electronically, please contact Ken Leaver at kleaver@pa.gov for ACH deposit information.

4. (OPTIONAL) Send the attached form letter to the provider instructing them of the requirement to remit funds to the State Treasurer and also where to locate State remittance procedures.
PLEASE NOTE:
· The form letter is intended for providers who remit uniform surcharge revenue to a county or city in error.  
· Counties and cities may distribute the letter to providers as you see fit to mitigate the risk of receiving payments in error.

This Information Bulletin is intended for County or City use only.  Please do not provide this Information Bulletin to a provider.  Remittance procedures for providers differ from those contained on this Information Bulletin.












«First_Name» «Last_Name»
«CO»
«Customer»
«Address» «Street»
«Address_2»
«City», «State» «Zip_Code»

Dear «First_Name» «Last_Name»,

NOTIFICATION OF UNIFORM 911 SURCHARGE AND REMITTANCE PROCEDURE CHANGE

Pennsylvania Act 12 of 2015 amended Chapter 53 of Title 35 of the Pennsylvania Consolidated Statutes by authorizing a uniform 911 surcharge of $1.65 for each 911 communications service or prepaid wireless device for which the subscriber or consumer is billed by a provider or seller effective August 1, 2015.  

All providers, as defined in section §5302 of Title 35, are required to assess and collect the surcharge monthly and forward the collection quarterly to the State Treasurer.  Assessment and collection of the $1.65 uniform surcharge began with the first monthly billing cycle after the uniform surcharge’s August 1, 2015 effective date.  Uniform 911 surcharge funds should not be remitted directly to a county or city.  

The Pennsylvania Emergency Management Agency (PEMA) has published procedures for remitting funds to the State Treasurer.  The Uniform 911 Surcharge Remittance Procedures can be found on PEMA’s website at http://www.pema.pa.gov/911/Pages/9-1-1-Provider-Information.aspx

Any questions related to the uniform 911 surcharge or remittance procedures should be directed to PEMA.  Please contact Ken Leaver (PEMA) at (717) 651-2702 or via email at kleaver@pa.gov with any questions related to the uniform 911 surcharge or remittance procedures.

State Treasurer Payment Summary
Sheet1

		COUNTY/CITY:

		PAYMENT DATE TO THE STATE TREASURER:

		PROVIDER NAME		PROVIDER ADDRESS (If available)		PROVIDER PHONE # (If available)		AMOUNT

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

								$0.00

						TOTAL PAYMENT to the STATE TREASURER:		$0.00
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