
FEMA Non-Disaster PDM/FMA Application Package 2019 

PEMA Application Period: 9/30/2019 to 11/15/2019; LOI closing date October 30, 2019
If you prepare an application, make an appointment with Julie Yu for e-Grant completion (juyu@pa.gov or call 717-651-2142/562-1271) – Do not wait until the end of the PEMA application submission date.
FEMA Guidelines and priorities 2019:
Notice of funding Opportunity 2019 Full Webinar: (R-1), 
2017 FEMA review Full Webinar: (R-2)
2019 FMA NOFO: R-3
 2019 PDM NOFO: R-4
PEMA Circular 2019: https://www.pema.pa.gov/Pages/Circulars.aspx

Please carefully follow FEMA 2019 NOFOs carefully for priorities/requirements.
	


The DUNS number must be included in the Applicant Information section of grant applications and subapplications in the Mitigation eGrants system. Instructions for obtaining a DUNS number can be found at the following website:
http://www.grants.gov//web/grants/applicants/organization-registration/step-1-obtain-duns-number.html

Here is the place to check if you already have a DUNS number:
https://www.sam.gov/sam/helpPage/SAM_Reg_Status_Help_Page.html

System for Award Management. In addition to having a DUNS number, Applicants must register with the federal SAM. Step-by-step instructions for registering with SAM can be found here: http://www.grants.gov/web/grants/applicants/organization-registration/step-2-register-with-sam.html

Please give yourself plenty of time before your grant application submission deadline to obtain a DUNS number and then to register in SAM.  It may take 4 weeks or more after you submit your SAM registration before your registration is active in SAM.

FEMA may not make a Federal award to an Applicant until the Applicant has complied with all applicable DUNS and SAM requirements. If an Applicant has not fully complied with the requirements by the time FEMA is ready to make a Federal award, FEMA may determine that the Applicant is not qualified to receive a Federal award and use that determination as a basis for making a Federal award to another Applicant.
		1. Event 
	Suggested Deadline For Completion 

	Obtaining Dun and Bradstreet Universal Numbering System (DUNS) Number 
	Four weeks before actual submission deadline 

	Obtaining a valid Employee Identification Number (EIN) 
	Four weeks before actual submission deadline 

	Register with the System for Award Management (SAM) 
	Four weeks before actual submission deadline 

	Register for access to the FEMA Grants Portal and request access to the Mitigation eGrants system 
	Four weeks before actual submission deadline






2. E-Grant access:
Grant applications should be submitted through the FEMA e-Grant online system

a. Applicable agencies wishing to apply may log on to: 
https://portal.fema.gov/famsVuWeb/home
b. Click “New User?”, when completed, click the “submit” button
c. The FEMA portal will bring up another page
d. Click button entitled “Click here to request new privileges”
e. Click button entitled “Mitigation e-Grants”
f. On the next page you will see a page for an ID. Enter S42, and click the “submit” button
g. You will receive an email when permission to enter the page is granted
h. Assistance in completing the application is available by logging into the e-Grant system and clicking on “help” at the lower right-hand corner of the home page. 
i. After filling out all sections of e-Grant. You will notice some of the sections are not complete.
j. For section of “sub applicant”: click community, select county code. (“Download county/Community fips code from website.”)
k. For section of “Evaluation”: make sure that you add important factor of evaluation for the project that you are proposing.
l. For section of “Comments” for FEMA: You are welcome to copy above comment. You can add some critical factor that important for FEMA approving your project.
m. For “FEMA Grant application”: Please attach some document (even duplicate) from application.
n. Before submitting to PEMA, copy your application and name as copy of 2019 application. You will have a copy in case that you need to apply for 2019 for different grant.

3. The sub application must include answers of EHP Checklist: R-7
4. The subapplication must include answer for project checklist: R-8

All subapplications submitted under the community flood mitigation project priority (see Section E, Application Review Information, of this NOFO) must prove that the proposed project benefits NFIP-insured properties by submitting a map and associated geospatial file(s) (e.g., Shapefile, KML/KMZ, Geodatabase, or other GIS enabled document) delineating: the proposed project footprint boundary, the area benefitting from project, and active NFIP policies (if this data is available). 
	
	

5. The subapplication must include following documentation: (For all properties’ related projects)
	R-9: VPA: Voluntary participation agreement, 
	R-10: HMA hazardous material property survey, 
	R-11: OMB: certification of Nationality Form 
	R-12: Target Property Form (must include six sides’ pictures)
6. The subapplication must include following documentation for Acquisition: 
Model Statement of Assurances available at: R-5
Subapplications that do not include a signed FEMA Statement of Assurances are incomplete and will not be considered for funding.
sample of the deed restriction: R-6 
HMA Model Consultation Agreement: R-13
PEMA moving to outside floodplain form: R-21
Technical review_No.T1.1-Acquisition_June_2017: R-30
Current appraisal (one year from application opening. get from certified appraiser for Acquisitions) is the correct base for cost estimate.
For FMA application, must include National Flood Insurance Declaration page from home owers.
7. The subapplication must include following documentation:
Include 15-30% on top of proposed project budget if it is needed
.
8. The subapplication must include following documentation:
Include 5% contingency and 5% management cost in cost estimate.


9. The subapplication must include following documentation:
Attach Funding commitment letter for FEMA FMA 90/10, 75/25 and PDM 75/25 applications

10. The subapplication must include following documentation: (If using Memo: R-16)
A FEMA-approved benefit-cost analysis for all mitigation projects, as specified in the HMA Guidance, Part IV, D.3, and Cost Effectiveness Memo, available on the HMA web page on the internet at:
http://www.fema.gov/media-library/assets/documents/103279; http://www.bing.com/search?q=fema+bca&src=IE-TopResult&FORM=IETR02&conversationid=;
We need to use new version of BCA 5.3.0 or 6.0

11. Assurances forms must be completed, signed and attached to e-Grant: R-14, R-15
12. The subapplication must include FEMA Quarterly report: R-17

13. The subapplication must include Eight step process (if project is in the flood plain): 

R-18

14. The subapplication must include:
PDM final Scoring Criteria for Resilient infrastructure projects: R-31
FMA Weighted Project Priorities form: R-32

15. The subapplication must include following documentation for Elevation:
[bookmark: _GoBack]Need engineer signature for Attachment B “Hazard Mitigation Assistance program elevation compliance Record”: R-25, Technical Reviews: R-8, R-9, R-10, R-11, R-12, R-13, R-19, R-26, R-27, R-28, R-29,  R-33, R-34, R-35
	For FMA application, must include National Flood Insurance Declaration page from home 	owers.
16. The subapplication must include following documentation:
One page statement and states that the project activities are included FEMA approved HM Plan.
If projects are not in Hazard Mitigation Plan, fill out:
 Sample County Plan Amendment Letter: R-23
County Endorsement letter: R-24
17. If you propose structure projects, please fill out following:
JobAid_Flood_Risk_April_2017_web: R-27
Supplement_No.E1.4-Flood_Risk_Review_April_2017_web: R-29
Technical review_No.T1.4-Flood_Risk_Reduction_June_2017: R-30
18. The subapplication must include following documentation:
http://www.pema.pa.gov/responseandrecovery/Disaster-Assistance/Pages/Unified-Hazard-Mitigation-Grant-Program.aspx: 
(Non Disaster Grants) Letter of Interest (for PEMA only): R-20


19. HMA PEMA Circular Statewide: R-22
19 FEMA Climate Change Job Aids
http://www.fema.gov/medialibrary/assets/documents/110202
20 Excellent examples for developing Green infrastructure projects:
1. https://drive.google.com/folderview?id=0B6g7-uwLctkCbXI2TmxKVnpRTjQ&usp=drive_web&tid=0B6g7-uwLctkCcjJiOGczRGw2NlU
	 
2. http://www.portlandoregon.gov/bes/article/214367
3. https://www.fema.gov/climate-resilient-mitigation-activities-hazard-mitigation-assistance
21 NO work can start only after FEMA awards your project and a PEMA/Municipal Grant Agreement is fully executed and the required PEMA Fiscal Briefing has occurred.
eGrants System Webpage: https://www.fema.gov/mitigation-egrants-system-0
eGrants Helpdesk: MTeGrant@fema.dhs.gov 1-855-228-3362
MT eGrant Reference Tools https://www.fema.gov/media-library/assets/documents/160596
eGrants Independent Study Classes https://training.fema.gov/
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