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SECTION 2: FEEDBACK CHARTS 

Instructions: If you have used Survey Monkey, MS or Google Forms, or other online feedback collection tools and wish to display charts of the feedback collected, they can be inserted here. 
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SECTION 3: PARTICIPANTS’ FEEDBACK 
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Instructions: This is where you’ll provide summaries of the participants’ feedback.  It can be captured in themes or by core capability, mission area, etc.  
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SECTION 4: RECOMENDED ACTIONS / CONCLUSION 


Instructions: This is where you should capture any Recommended Actions or Next Steps, identify documents or policies to be updated and who is responsible for updating, and other gaps or needs.  Whenever possible, a responsible party and a deadline should also be identified to ensure accountability. 
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